
 
 

   
 

 

Go to 
library.gatech.edu 

/computing 
to reserve a machine 

 
Login using your 

GaTech username and 
password. 

 



 
 

   
 

 

If you want to book a 
computer now, Select 
Book Now. 

 
The first screen is the 
Site screen. 

 



 
 

   
 

 

Select where you want 
to book your computer 
from the menu). 
If you have no 
preference, select All. 

 



 
 

   
 

 

Next you are able to 
select the location in 
the site (Crosland or 
Price Gilbert) you 
selected. If you have 
no preference, select 
All. To note, Apples or 
only in Gold and Green 
areas. Dell’s are in 
Gold and Grey area. 
Surfaces are only in 
the Gold area. 

 



 
 

   
 

 

Select the resource 
type you want to use. 
To note, Apples or only 
in Gold and Green 
areas. Dell’s are in 
Gold and Grey area. 
Surfaces are only in 
the Gold area. If you 
have no preference, 
select All.  
Now you select the 
duration (time you 
need to use the 
computer). The max 
time is 2 hours.   

 



 
 

   
 

 

The preapproval 
screen lets you review 
your pending booking. 
If you are satisfied, 
select Find. If you are 
not satisfied, Select 
Previous to make 
changes to this 
booking. Select Main 
to return to the main 
menu.  

The Post approval 
screen shows a 
computer and 
timeframe that 
matches your booking 
request. Select 
Confirm to approve 
the selection. Select 
Main to return to the 
Main screen.   



 
 

   
 

 

Your booking has been 
successful. Select Main 
to return to the main 
screen. You can also 
select Show my 
bookings to view all of 
your bookings.  
If you want to book a 
computer for a future 
time and date. Select 
Book Future. 

 



 
 

   
 

 

Select where you want 
to book your computer 
from the menu 
selection. 
If you have no 
preference, select All. 

 
Select the location 
type you want to use. 
To note, Apples or only 
in Gold and Green 
areas. Dell’s are in 
Gold and Grey area. 
Surfaces are only in 
the Gold area. If you 
have no preference, 
select All. 

 



 
 

   
 

 

Select the resource 
type you want to use. 
To note, Apples or only 
in Gold and Green 
areas. Dell’s are in 
Gold and Grey area. 
Surfaces are only in 
the Gold. area. If you 
have no preference, 
select All. 

 
Select the date you 
will like book your 
computer.  

 



 
 

   
 

 

Select the time for 
your booking, Hour 
first.  

 



 
 

   
 

 

Select the time for 
your booking, minutes 
second. Your selection 
is limited to 15 minute 
intervals. 

 
Now you select the 
duration (time you 
need to use the 
computer). The max 
time is 2 hours.   

 



 
 

   
 

 

The preapproval 
screen lets you review 
your pending booking. 
If you are satisfied, 
select Find. If you are 
not satisfied, Select 
Previous to make 
changes to this 
booking. Select Main 
to return to the main 
menu. 

 



 
 

   
 

 

The Post approval 
screen shows a 
computer and 
timeframe that 
matches your booking 
request. Select 
Confirm to approve 
the selection. Select 
Main to return to the 
Main screen. 

 



 
 

   
 

 

To view all of your 
bookings, Select Show 
my bookings. 

 



 
 

   
 

 

It will show all of your 
current and future 
bookings. Select Next 
to view another 
booking.  

 



 
 

   
 

 

Select Previous to view 
another booking. 

 



 
 

   
 

 

To delete your 
bookings, Select 
Delete bookings.  

 



 
 

   
 

 

You can select delete 
to delete the booking 
on the screen. Or 
select Next to view 
another booking.  

 
You have now deleted 
your booking.  

 
 


